CM/ECF Attorney Manual Reopen Adversary

Motion to Reopen Adversary.

STEP 1 Select Adversary from the Main Menu, and then click on the
Motions/Applications hypertext link.

|Adversary Events

zE F Bankruptcy +  Adversary IR R AR i
U ANswers. ..

Appeal

Amended/Counter/Cross/Other Complaints
Miscellaneous

Motions/Applications

Notices

Summons Service

STEP 2 The Case Number entry screen displays.

Case Number

|D4—2035
M Clear |

¢ Case Number - enter a case number in YY-NNNN format
¢ Click on the Next button.

STEP 3 The select the type of motion being filed screen displays.
Preliminary Injunction =
Protective Order
Quash
Reconsider
E;;u;:tle Case d
Remand
Reopen Adversary =l
L3
M C\earl
¢ Scroll down the list and click on Reopen Adversary.
¢ Click on the Next button.
STEP 4 The Joint filing with other attorney(s) prompt is I Joint filing with other attorney(s).
displayed.
M C\earl

¢ Click in the Joint filing with other attorney(s) box to
add any additional attorneys.
¢ Click Next to continue.
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STEP 5 The Select the Party screen displays.

Select the Party:

[Bank Gne, [Plaini]
Doefield. John Erwin [Defendant]
Sallie Mae Servicing Center. [Intervenor-Plaintif]

M Clear

Click on the party’s name.
Click on the Next button.

<> &

STEP 6 The Select the pdf document screen displays.

Select the pdf document (for example: C:\199¢v501-21. pdf).
Filename

IO\PDFﬂIes\HEUS peit Browse...

|Attachments to Document: © No & Yes

I

M Clear

Type the path and file name in the blank box, or

Click on the Browse button to navigate to the appropriate directory and file.
Click on the Yes radio button to attach the Proposed Order and any additional
documents, (e.g. an exhibit, appendix).

¢ Click on the Next button.

L 2 B 2

STEP 7 The Select one or more attachments: screen displays.

[Select one or more attachments.
1) Enter the pdf document that contains attachment (for example: C:\appendix.pdf).
Filename

[0\PDFfles\Bankruptey - Proposed Or_Browse

[2) Select a document type and/or enter a description.

Type Description

[Proposed Order =] [Granting Motion and Reapening C

) Add the filename to the list box below. If you have more aftachments, go back to Step 1. When the
list of filenames is complete, click on the Next button.

Addio list_ ||
Remove fram List
Next

Use the Browse button to navigate to the location of all necessary files.

Type - click on the down arrow to select the type of attachment, if listed.
Description - type in any additional description if needed.

Add to List - click this button to add selected attachment to list. As documents
are added to list, they will appear in the filename list box.

Click on the Next button.

> & 0

<&
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STEP 8

<> &

STEP 9

<> &

STEP 10

The Docket Text: Modify as Appropriate screen displays.

Docket Text: Modify as Appropriate.

| *] Motion to Reopen Adversary Proceeding
. (Attachments: # (1) Proposed Order Granting
Mouon and Reopening Case) (atygjhb, )

L3

Add additional text if needed.
Click on the Next button.

The Docket Text: Final Text screen displays. This is the LAST opportunity to
verify the accuracy of the information. Submission of this screen is final.

Docket Text: Final Text

Motion to Reopen Adversary Proceeding. (Attachments: # (1)
Proposed Order Granting Motion and Reopening Case) (atygijb, )

Attention!! Submitting this screen commits this transaction. You will have
no further opportunity to modify this submission if yon continue.

Clear [%

Verify the final docket text. If correct, click Next.

If the final docket text is incorrect, you must click on your Browser’s Back button
to correct your entries or to abort or restart the transaction, click on the
Bankruptcy hyperlink on the Menu Bar.

The Notice of Electronic Filing screen will display showing the essential data for
this filing. Scroll down to view the entire receipt.

[Notice of Electronic Filing

[The following transaction was received from atygjb, entered on 8/4/2004 at 3:57 PM EDT and filed on

8/4/2004
Case Name: Bank One v. Doefield
Case Number: 2:04-ap-02035

WARNING: CASE CLOSED on 08/04/2004
Document Number: 6

[Docket Text:
Motion to Reopen Adversary Proceeding. (Attachments: # (1) Proposed Order Granting Motion and
[Reopening Case) (atygjb, )

[The following document(s) are associated with this transaction:

[Document description:Main Document
Original filename:O:\PDFfiles'11603.pdf

[Electronic document Stamp:
M T ARAD hilrnafOtnmmn TR—INTNSTEATA Mintka— /4 0041 ITlAA T 1 4400 A1 T
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